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(:"éﬁcff, Records Management Staff

Aw&it of Records Biapbsi»ticn Frogram

1. The attached revised Hecords Control Schedule was pre-
pared ag 4 reauld of an audit of the Records Disposiltion Prograwm
in your office. The schedule reflects the changes required since
the initlation of +the program in iour area during 1954 and super-
seden the previous schedule (32-5 ) dated 13 April 195k,

2. The records described in the schedule cover only the
records malintained by the Office of the General Counsel and the
Branch Offlece. Effective 9 September 1957 the funciions of the
Legislative Couneel were transferred %o your office. It is
undersiood that sn audit of those records will be wade vhen feasible
gnd the Records Control Schedule for that ares mﬂsed and rade a

part of your records schedule.

3+ The audit revealed that while substantisl progress has been
wade in your records program during the past yesr no dilsposition
action bas been taken by the Branch Office. Please let me Ynow
if we can be of assistsnce in implementing the program of the Branch.

N 1 wigsh to express my appreciation for your assistance to
Hias during the courge of this survey. Miss who 25X1A9%9a
prepared your Records Control Schedule will be avallsh e at any
tive Lo asﬁist YOu.
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